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HEALTH & SAFETY DECLARATION
It is a requirement of the hall that all exhibitors and contractors comply with the law and regulations covering health & safety at work at all times. Please see below for a copy of the Wounds UK Health and Safety Policy, plus a list of regulations that must be adhered to at all times during the event.

To be completed and returned by all exhibitors by prior to the event. 
This form must be accompanied by a complete risk assessment for your stand. A template for this can be found below.
Please return to: Caroline Phelan cphelan@omniamed.com 

I have read and understood our responsibilities as laid out in the Health & Safety at Work Act 1974, and taken note of the most common areas of risk. We accept our responsibilities as laid out in this act and all relevant legislation covering the Harrogate International Centre as detailed below 
	Exhibiting Company: 

	Stand No(s): 


	Signature: 
	Print Name & Position: 


	Contact No:
	Contact Email: 


Our principal Health & Safety Representative for the stand is:

	Name: 

	Position: 


	Contact No: 

	Contact Email: 



As principal Health & Safety Representative for my stand, I understand that we may need to produce a copy of our health & safety policy, and the health & safety policy of our principal stand contractor, upon request by the appropriate authorities while on site at the exhibition.

	
	Tick

	I am in possession of my company's health & safety policy


	

	I have checked that our main contractor has a suitable and sufficient health & safety policy for the event
	

	I have checked that our principal stand contractor has provided sufficient training for his/her employees to carry out their tasks safely and competently for the event
	


Our principal stand contractor is (if applicable):

	Name: 

	Position: 


	Contact No: 

	Contact Email: 




Please note: Stand build up will not be allowed to commence until this form has been returned.

RISK ASSESSMENT FORM 
Please return to: Caroline Phelan at cphelan@omniamed.com Please note: Stand build up will not be allowed to commence until this form has been returned.

	Date: 
	Review Date:

	Location: Wounds UK Exhibition 2023
	Activity: 

	Assessor
(Signature):
	Assessor
(Print name please):

	HAZARD IDENTIFICATION
(Look only for hazards that you could reasonably expect to result in significant harm)

You must cover build up, the duration of the event and breakdown processes

	(1)
	

	(2)
	

	(3)
	

	(4)
	

	PEOPLE AT RISK

	Staff 
	Exhibitors 
	Visitors 

	Contractors
	Maintenance Personnel
	Others

	EXISTING CONTROL MEASURES

	(1)
	

	(2)
	

	(3)
	

	(4)
	

	EVALUATION OF RISK
FURTHER ACTION TO CONTROL RISK

	(1)
	

	(2)
	

	(3)
	

	(4)
	

	Date Action Completed: 


PLEASE READ
RISK ASSESSMENTS
The assessment of risks is a legal requirement imposed upon employers and the self-employed by Regulation 3 of The Management of Health & Safety Regulations 1999. Assessment of risks must be undertaken by a competent person for the purpose of identifying measures that employers and the self‑employed must take to comply with all applicable health & safety legislation. It is the employers' responsibility to ensure that the assessor is competent. Competence requires a combination of skills, knowledge and experience, together with an understanding of the workplace and an ability to make sound judgements, thereby identifying the best practical means of reducing risks. The management regulations require that you assess the health and safety risks of anyone who may be affected by your activities e.g. yourself, workers and members of the public. 
What is a Hazard?


A hazard can be defined as something with the inherent potential to cause harm, injury or loss. 
What is a risk?


Risk can be defined as the likelihood of the harm of injury arising from the hazard. 
EXAMPLES OF HAZARD AND RISK

· Handling of a chemical substance (e.g. paint/glue/thinners) – there may be a risk in   

                           exposure to the chemical.
· Climbing up or down ladders – there may be a risk of falling from, or collapse of, the ladder
· Use of electrical equipment – there may be the risks of electric shock or burns
· The use of oxygen cylinders – there may be the risk of explosion

· The extent of the risk can only be quantified by an examination of existing control 
                           Measures and methods of work.
What Risks should be assessed?



The management regulations, in effect, require you to examine what, in your work, could cause harm to people so that you can weigh up whether you have taken enough precautions or should do more to meet what the law requires you to do. However, the risk assessment provisions in the other regulations covering specific hazards often tell you in more detail what you need to examine. For example, the Manual Handling Regulations 1992 list factors that you must consider if you or your workers have to lift loads that could cause injury. 
When to Assess?


In practice, you have to assess the risks in your workplace before you begin any new work process, or when changes are made to your existing workplace.
Recording the Assessment


To assist you in recording your assessments and to enable the organisers to quickly identify aspects that require special consideration, Wounds UK has provided a Risk Assessment Form for use at Wounds UK 2014 Conference. 
Using the Risk Form

1. Identify the activity e.g. demonstrating a piece of equipment
2. Identify the hazards associated with this activity

3. Identify those who may be affected by the activity

4. Identify the existing measures in place to reduce the risk e.g. supervision and training of                          
                           personnel, selection and maintenance of work equipment
5. Where any additional control measures are required, or further detail is provided within         
                           method statement, this should be recorded in the remarks column

FURTHER ADVICE

Where additional advice is required Wounds UK recommend that exhibitors and contractors obtain professional guidance from a recognised source e.g. the Health and Safety Executive or a suitably qualified Health and Safety Advisor.

Health and Safety Executive website: www.hse.gov.uk

DISCLAIMER

The information and guidance contained within this documentation is not intended as a definitive statement of requirements, nor does it constitute an authoritative interpretation of the statutory requirement for risk assessment.
HEALTH & SAFETY INFORMATION FOR EXHIBITORS & CONTRACTORS
Your attention is drawn to the requirements detailed below to comply with all relevant health & safety regulations, and in particular the need to provide the organisers with method statements and risk assessments to cover all work undertaken in support of Wounds UK 2015 Conference.


We recognise that many of our contractors and exhibitors are familiar with the requirements of the Health and Safety at Work Act etc 1974 and its associated statutory requirements. We also recognise that others may be unsure of the requirements. The additional information and guidance is produced to assist all parties to achieve a mutual understanding of the legal requirements and to produce documentation to a common standard. 

Method Statement


A method statement is simply a written plan of work prepared in advance of the task detailing the work to be undertaken, the sequence of operations, personnel involved and duration of activities. Additionally, information obtained from risk assessments is to be included within the method statements as are any requirements for co-operation between occupiers of site, fellow exhibitors or the organisers. All requirements for testing and certification should be identified, as should any requirements for specialist services e.g. cranes, forklift trucks, etc. 

Key Information

Wounds UK is committed to providing, maintaining and promoting, so far as is reasonably practicable, the highest standards of health, safety and welfare at our events. Exhibitors and contractors at events organised by Wounds UK are expected to ensure that they provide a safe place and system of work. Successful safety management requires the commitment, involvement and co-operation of all those on site at the event.

Please make sure you have covered the following:

Aisles – Must be kept unobstructed at all times and exhibits must not project into gangways. Exhibits must be kept within the boundaries of your stand. 

Children – It is strictly forbidden for exhibitors, contractors or sub-contractors to bring children under the age of 16 years into the exhibition premises during build-up and breakdown periods. 

Animals – No animals (except guide dogs) may be brought into the exhibition hall during the build-up, open days or breakdown, even if under strict supervision. 

Flammable Materials – Do not use flammable materials as part of your displays. This includes plastic flowers, polystyrene, etc. Some combustible materials may be acceptable if treated with correct materials

Fire Procedure – Make sure that you and anyone staffing your stand understands the fire & evacuation procedures and locations of the hall exits.
Health & Safety – Ensure that any contractor working for you has a Health & Safety Policy Statement, has good safety practices and is working safely onsite. Make sure you have also read and understood all of the regulations detailed within this document.
Driving – Drive with care and attention inside and around the exhibition hall. Do ensure that operators of equipment are fully trained and properly certified on the equipment being used.
Cables – Should be treated as though they were live.
Rubbish – Before the exhibition opens, ensure all rubbish and packaging from your stand is removed from site. It must not be stored on or behind your stand during the exhibition. Hazardous waste must be disposed of safely.
Displays – Do not have overloaded or insecure displays. Stands and displays can be knocked by visitors and, therefore, must be safe and secure.

Moving items/equipment – Do not overload trolleys. This can damage your exhibits, will make it much harder to manoeuvre your way to your stand through crowded aisles and may cause injury to yourself and other people. Always ensure that staff and contractors are only moving/lifting manageable amounts in a safe manner and that all loads are secured before moving.
If you have any queries concerning health and safety at the exhibition, please contact the organisers.
DETAILED REGULATIONS
Electrical Regulations:


· All electrical equipment and exhibits must be guarded to prevent accidental contact with         

                           live terminals
· Light fittings must not be balanced on top of the ceiling grid without being secured 

· Light fittings must not be secured with sticky tape/string, etc. Clips/insulated wire/heavy 
                           duty electrical ties must be used
· Light fitting flex must not be draped across the ceiling grid 

· Light fitting flex must not be twisted around the ceiling grid or be left hanging in coils 

· Light fitting attached to metal displays must be earth bonded 

· Spotlights/floodlights/halogen lamps etc must be guarded , so as to prevent risk of injury to persons
· Lighting circuits must not exceed 11,000 watts 

· Lighting circuits must not be looped or connected to power circuits. Only one multiplug  
· Adaptor may be connected to each installed socket outlet.Only trailing socket adaptors are

                           acceptable                                 
· Flexible cable must not be used for standing wiring 

· All electrical wiring below 2.8m (on partition walls or at floor level) must be protected in 
                           PVC or metal tubes
· Main switches and distribution boards must be metal clad

· All transformers shall be fused on primary and secondary site

· All metal sinks, apparatus and stands or parts of stands, and exhibits must be earth bonded

· Switchgear must be fused or have a circuit breaker on the phase conductors and solid fuel

Fire Regulations


· There are strict regulations governing the materials that may be used in the construction of   
· stands and in the demonstration of products. Materials should comply with British
                           standard numbers BS476- Part 7 and/or BS5570 and/or BS3120                               
Timber/Wood


· The construction material for all stands, signs and fascias must be non-combustible 
                           material, inherently non-flammable or durably flame proofed
· The following materials are approved for use:

· Timber of any thickness impregnated and branded 

· Timber framing of stands, counter and floors may be of natural unproofed timber of a    
           minimum thickness of 21mm
· Wood, chipboard or block board not less than 18mm is permitted

· Where natural timber is used for floors it must be close-jointed 

· Cellulose paints are flammable and must not be used in stand dressing
Paper and Flowers


· Brown paper, corrugated paper and the like must not be used for stand dressing; 
                           particularly as backing/lining on stand structures
· Artificial plants and flowers must not be used as they are combustible and give off fumes

· Silk type flowers are acceptable providing they have been fireproofed to BS475 - Part 7 and 
                           are marked as such
Nightsheets


· Night sheets shall be inherently non-flammable material or of material satisfactorily treated 
                           to render it non-flammable
· While stands are in use, night sheets shall be firmly secured in a rolled-up position where 
                           obstruction is not caused
Naked Flames


· Any naked flame exhibits, e.g. candles to which public have access, shall be guarded to the 
                          satisfaction of the halls
· Relevant notices in 25mm-high letters shall be provided adjacent to such exhibits in 
                          conspicuous positions
HEALTH & SAFETY POLICY STATEMENT

We, the organisers, are fully aware of the need to establish and enforce appropriate measures to control and monitor health & safety procedures as requested by the Health & Safety at Work Act 1974, and the current general health & safety legislation. We will undertake to ensure that our own employees, any companies for whom we are acting as exhibition managers and any exhibitors, have their attention drawn to the need to operate within the requirements of the law while at any exhibition we are managing or where we may be erecting stands. 
OUR COMPANY HEALTH & SAFETY POLICY

The following is our health and safety policy:
· We have an appointed person responsible for health & safety issues

· We have a duty to co-operate with other employers when sharing a workplace

· We understand the fire and emergency regulations of any exhibition hall in which we are 
                           working and know where emergency medical equipment and emergency services are 

                           located.
· We will undertake to maintain emergency gangways linking the centre of any hall to any 
                           emergency exits
· We will insist on the use of hard hats and personal protective clothing in areas of risk and               
                           prevent access to these areas of non-attired persons
· We will ensure the safe storage of hazardous materials
· We will ensure that all powered equipment is in a safe condition, used for the correct  

                           purposes , and where appropriate fitted with a safety guard. If powered by electricity, we

                           will also ensure that cables are in good condition , are of minimum length and are switched

                           off when not in use 
· We will ensure that stacker trucks, cranes, etc are used only by fully trained personnel and 
                           that all equipment including slings etc , have appropriate test certificates.We will ensure that all scaffolding, towers, ladders, etc. are appropriately used and secured

· We will ensure that all electrical installations are carried out by the officially appointed 
                           contractor and that they operate under the IEE regulations and the Electricity at Work

                           Regulations 1989 (Regulation 4)

· We will insist that all materials used for construction and display conform to the 
                           requirements of the exhibition owners, local authority standards and that they are less

than British Class 1 standard of flammability. We will obtain from all official contractors that we employ a statement detailing their health & safety policy and should this not align with ours, insist that ours is used during any show for which we are responsible

· We will bring to the attention of all exhibitors the need for them to have a health & safety policy for working at Exhibitions.
E-GUIDE
The HIC is now an AEV member and operates in accordance with the AEV eGuide, which brings together guidance for achieving required standards of health, safety and operational planning, management and on-site conduct for events. The guide is intended to make the lives of organisers easier by providing standard operating arrangements across all participating venues. It also includes a wealth of information on organising events. The guide can be found on the HIC website at AEV eGuide.
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